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Long Night of Careers at USI 2024

18 April 2024
h18:00-21:00, West Campus
• Company Workshops
• Job Gallery Walk
• CV Counsellings
• Company Corners

Become a Student Angel
• gain privileged access to the companies

Registrations open on:
➢ 20 March 24

Silvia Invrea, Career Workshop,  2024
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Accenture

adesso Schweiz

Amministrazione Federale

Assist Digital

Associazione Svizzera di Gestori patrimoniali | ASG

Avaloq

Banca Credinvest

Banca del Sempione

Banca nazionale svizzera

Bloomberg LP

BPW - Business Professional Women

Brightside Capital

Centro Svizzero di Calcolo Scientifico - ETH ZH

Cerutti

cinfo

Città di Lugano - Amministrazione comunale

Confinale

Cornèr Banca

cross-ING

Deloitte

DOS GROUP 

DXT Commodities

Dsquared

EF Education First

EOC - Ente Ospedaliero Cantonale

ESA

EY

Glencore International 

Hugo Boss

immopac

Impact Hub Ticino

Intesa Sanpaolo

LAC

La Tribuna

La Posta Svizzera

Lifestyle Tech Competence Center

Lugano Region

Masaba

Medecins Sans Frontieres

Moody's Investors Service

Nvalue

PKB Private Bank

PwC

Rock your Life

RSI Radiotelevisione svizzera

SRI Management Consulting

Sketchin

Swisscom

The Swatch Group Services

UBS

USI Start-up Centre

VF International

WellD

Zambon Group

LNoC 18.04.24: Companies (50+)

Silvia Invrea, Career Workshop,  2024
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The Curriculum

A resume is your personal marketing document, designed to ‘sell’ 

your skills and abilities to a potential employer. Research 

suggests that readers scan resumes within about 10-20 seconds, 

so it’s important to show them at a glance why you’re the best fit. 

To write a winning resume, ensure it is:

• Matched to the Job Description

• Focused on Achievements

• Compelling Reading

• Structured Correctly

• Formatted Appropriately

Silvia Invrea, Career Workshop,  2024



5

The CV’s Structure

Compulsory/expected :

1. Personal /Contact data

2. Academic Experience 

3. Professional experience

4. Language skills/It-Digital skills

Optional /Additional:

1. Awards, certifications, scholarships,  ….

2. Publications

3. Affiliations, memberships…

4. Volunteering/Social commitment…

5. Hobbies, interests and activities

6. References 

7. ….

Silvia Invrea, Career Workshop,  2024
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Compulsory fields

1.Personal data

• Contact details 
(phone, e-mail, 
address?)

• Date of birth*

• Nationality*

• Not indicated in Anglo-Saxon formats

• Web page?

• Linkedin Page?.

 The CV’s Structure
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Compulsory fields

2.Education
Inverse chronological order: (last first)

• Dates (from/to moth/year)

• Degree title/course attended

• Faculty/area of specialisation

• Name of School/University and 

location (town/country)

• Other relevant information 

(Thesis, dissertation, GPA,  

exchange programs, Group 

works, key seminars, , 

activities etc.)

N.B. Do not go further back than high school, 

except in exceptional cases.

 The CV’s Structure
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Compulsory fields

3.Professional experience

Inverse chronological order: (last first)

• Dates (from/to- month/year)

• Name of Company, Location 

• Role (specify if internship) 

• Brief description of job (assignments, 

projects, main responsibilities, team, 

people management/reports, Technologies, 

achievements, budget, etc.)

N.B. Indicate only professional work experiences, including 
internships. Temporary jobs should be included under “Other 
work experiences” (e. g. bartender, babysitter, etc.).

 The CV’s Structure
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Compulsory fields

4.Languages and IT skills 

Languages
• Specify native language
• Indicate level for each language and avoid 

using only European codes (A1, C1 etc);  
• List  relevant language certificates (name, 

date, grade) and/or language study abroad 
courses.

IT skills 
(can skip if only MSOffice)
• Be specific and as comprehensive as 

possible (Group computer skills if broad -
OS,SW,HW,…);

• The list can include anything from social 
media platforms to PM systems and 
computer languages. Avoid “internet” and 
“mail”.

 The CV’s Structure
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Optional fields

Stand alone or grouped under “additional information”

• Awards, Scholarships, Certifications
Specify date, title and content and the awarding 
body

• Publications
Specify date, publication’s name and content, type 
of publication (article, book, conference paper, 
etc.)

• Extra-curricular activities
Memberships, social commitment, volunteering, 
professional affiliations

• Leisure-time activities/Hobbies
Only if relevant 

• References (obsolete)
Only if professional, true and updated (inform the 
referral first) –Indicate job title & contact detail

 The CV’s Structure
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And the Soft Skills?

The competence, by meaning, it is an ability which is made operational thanks to its concrete 

application, a notion reinforced to the test of the experience, a skill that develop itself until a 

specific know-how.

For its empiric nature every skill owned can’t be expressed or explained but for in relation to 

events and experiences that have made it possible to acquire, enhance and experiment. 

The definition and description of one's own competences is 

not an exercise that can be contained in a sterile list of 

activities, skills and notions. Competence is an ability that 

become operational thanks to its concrete application, a 

notion reinforced to the test of the experience, a skill that 

turns into specific know-how

 The CV’s Structure
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And the Professional Summary?
What is it?

A Professional Summary is a brief list or few sentences at the top of your resume (after your 

contact information) that highlights your qualifications for a job.

It should give the hiring manager, at a glance, a synopsis of your professional qualifications.

It’s written with key words: future objectives but also goals achieved in the past, which clearly
illustrate what you are capable of.

 The CV’s Structure
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The picture can be an occasion to 

personalize your CV.  Use a 

professional pic that clearly shows 

your face. 

 different formats: The Business CV… 

Silvia Invrea, Career Workshop,  2024
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The USI CV

Silvia Invrea, Career Workshop,  2024

1. Create you CV

You can use the USI Format available on your 

Student Profile Page.

2. Review your CV

You can request a personal CV check with the 

Career Service. Upload your CV and send it to: 

careerservice@usi.ch

3. CV Language check (in English)

After you have reviewed your CV, you can 

check the language with an USI English 

Professor.

4. Online CV Book

Make your CV visible (on your Student Profile 

Page) to companies searching for talents and 

collaborating with the Career Service.

https://careergate.usi.ch/studenti/
mailto:careerservice@usi.ch
https://careergate.usi.ch/studenti/
https://careergate.usi.ch/studenti/
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C U R R I C U L U M  

V I T A E  D I  

P A O L O R O S S I

 The Europass CV
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 The Creative CV

Silvia Invrea, Career Workshop,  2024
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The Digital CV

Linkedin

Silvia Invrea, Career Workshop,  2024

Video CV
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Ready now?
Contact us and visit our site for more info:

careerservice@usi.ch

www.careerservice.usi.ch

Follow us on IG: 

mailto:careerservice@usi.ch
http://www.careerservice.usi.ch/
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