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	Mr / Mrs
Name Surname 
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Street, Number 
CAP City 
Country (only for international)

	from
tel
e-mail
web
date
	
	
+

	 
41 58 666 
@usi.ch

06.03.2024
	

	


dasdasdsas



Dear Sir/Madam,

to ensure graphic consistency, and improve readability, it is recommended to use the default styles from the toolbar (Home  Styles or by typing Alt+Ctrl+Shift+S).

“Normal” for the text in the body and recipient’s address.
“Sender” for sender’s details as well as organisational unit name or acronym on top of the recipient’s address.

For lists please use the numeric option “List”  
List 2

Or bullet point option “Bulleted”:
Bulleted List 1
Bulleted List 2

The use of other fonts or colours is not recommended.  

The text is aligned flush-left. Please avoid syllabification. 

To request models, please contact corporate-design@usi.ch


Best regards,
Name Surname
Title/Function
Ev. Organisational unit
Signature
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